Class 10

Chapter

O 00 N O U1 & WIN -

e N N =
A W NN - O

[E
U

Subject : Account
Course of contents
Contents

Office management and office procedure
Bank,Insurance and Financial Institution
Introduction to Tax

Bussiness Accounting

Bank Reconciliation Statement

Accounting Errors

Final Account

System of Government Accounting in Nepal
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Accounting of Government Expenditure
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Agencies involved in government accounting
system in Nepal

Uses of Information technology in office operation
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Specification Grid for First Terminal Examination-2081

Class:10 Subject: Office Practice and Accounting
Time : 2Hrs FM :50
SN | Chapter Very |[Short |Long |Marks
Short
1 |Office Mangement |2 2 - 12
and
Procedures,Filing
and Indexing
2 | Bank,Insurance and |2 1 1 15
Financial Institution
3 |Introduction to Tax |1 1 - 6
4 | Bussiness 1 1 - 6
Accounting
5 |Bank Reconciliation |- 1 - 5
6 |Accounting Errors |1 1 - 6
Total 7%1=7|7*5=351*8=8 | 50
Very Short 7 7%1=7
Question
Short Question |7 7%5=35
Long Question 1 1*8=8
50Marks




MOdel Questions

Class:10 F.M:50
Subject: Office Practice and Accounting
Time : 2Hrs

Group A

Give very Short Answer fd el S e ) 7%1=7

1.Define Office Management.®#a@d SaeImd= 9=l & 2l |

2.What is Tippani? fewofl 9=er & & |

(@) N

3.Which is the first bank of Nepal. Furerer qafear e & &1 |

4.What is meant by Tax? ®3 9=l & 2T |

~

5.Write the types of cheque.=#®#1 J#Re® I TR |

6. Define Accounting? <r@riadr 9=l & & |

7.What is Accounting Error. <@rcHe® el Wbl & &l |
Group B
Give Short Answer el 3o <24 | 7*5=35

1.Expain the types of resolution with examples.g&ma®t
JhRE%ehl IAEX Fied JuH Ty |

2.Define Numerical Filing Method? Mention d&@TcH® ®TEids
el & &1 | THh ¥ I WIgal T ¥ 921 dhIgal d&Taly |

3.Write any two difference between life and Non-Life
Insurance.fsas foar fafsaw foar fo=r &7 w =@ f=rar seter |

4.Explain any five principle of tax.#®! ¥ ar graes au=
THETE |



~

5.Explain the types of Accounting.w@riadies! JoRar auH T |

6.Prepare Bank Reconcilation statement from the following

Transcations. M+ fafga FREARS! ATURAT S &aqra HarT fHeaw
AR T |

i. Balance as per cash book Rs 40,000. fg ferdrer sv@mr e
HISITd & ¥0000)

ii. Cheque sent for collection Rs 7,000 was not collected by
bank Rs 8,000.%% AT T o TETZTHT a% STFAT THTHT |

iii. Interest on investment Rs 2,000 was not Recorded in Cas
book. s i=HT =TS 9T a7 MG [hdTaHT TMGAT AR & 000

iv. Amount Directly paid to suppliers by bank Rs 10,000.5%
AThd ATYfehdTeTs dr%h T TRUE & 0000

v.Service charge of Rs 300 not Recoprded in cash book.&=t
9Tesh & 300 MG [ehATeTAT TEAT XUk

7. Explain Different types of Accounting errors.<@rcH® el

(N

ThHRESH! I T |

>

Group C

(@Y N

Give Long Questions.=HT 3T fa 84 |

8.Define central bank? Explain the function of central bank.

o ] Y o o N

Hirgd oebebl IR [T | THHT FUEEH IUA T |




